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Lri ACTION REQUESTED

ESTABLISH DISPOSITION STANDARD;
RECORD WILL CONTINUE TO ACCUMULATE.

DISPOSE OF PRESENT ACCUMULATIONS .
NO FURTHER ACCUMULATION ANTICIPATED
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hat is the function oi the offica in wh!ch this record serles | eroaled

The Divisien of Adminintration providea ataff suppory to the Dcpnrtmrnt in the arecas of
general accounting, audits and fiscal procedurcs, personnel and training, contracts o
procurement and administration, equipment control, purchasing, inventory eand warehouse
control, general files, records management, Department bdudget, and air travel service.

1. This file contains the followmg documents (include form numbers and titles, lf any, and hle anangarhent). _

Documents relating to the construction of roads and bridges financetl by Authorit:,' funds.
Authority projects are funded through bond issues. : g
See attached 1ist for documents included in'the series.

The file is arranged numerically by project number.
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13. Is this I'h'c_: Recor.d Copy of the series? o | s _i‘ R 'j: : kN | ', *[X ] !
0 Is therea duplication of this series in another office or agency? .' - S '. -1= .  ‘ [x ]‘ CoL
15. Is the lnfO.I;MBIIOII contained in this serics aver summarizrd (;r published? Mlach copy of st-mmary or pu;l;calton | ] ( "’
16. Does the scnes coutta:classrfqed infarmation rcqumng security handling? T “-‘j- o B i )
17. Does thé series initiale, amend or fcrminale .agency policies and proredures? | S _' . - ‘l.' .'] 3
18. Could“.lhe ft-mction be performed if the files were lost or destroyed? - _ | P o _— - (x ]  { “
19. Is the series {or major portion of it) regularly microfilned? If yas, why? - e : R - '[ ] [
20. Does the record s;cries provide data és input to an EDP file? ' | A | : R = -'[ ‘] [:
21, Daes the recosd sadies contain documentation produced as EOP printout? , B 7‘_ | R : {x ]. {
22, Has the Federal Government issusd instruetions gavarning retention/dispesition of these flas? .' £ ] [
23. Will thers be a need for these records 10, 15 years from now? If yes, what? - R s o (X} : "[ |
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a. [ JSVATE b. [ yJ STATUTE OF ¢ [ ] AUDIT d. [ ) FEDERAL e | ]ADMINISTRATIVE t. [ ]HlSTORICAI.
LAW LIMITATION : PERIOD - LAW . DECISION _ VALUE '
{Cite Law, Statute, or other reason for the retention requirernent) C

Georgia Code Annotated Section 3-703~ action upon senled contracts shnll e ‘broupht wit}' -
20 yoars nfter the rirht of action shnll have accrued. ' ( :
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to Records: Center; hold 20 years; then destroy. . ¥
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ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATIONS;
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10. What is the function of the office in whlch this record series is created

The Division of Administration provides steff support to the Department in the areas of .
general accounting, audits and fiscal procedures, personnel and training, contrects
procurement and administration, equipment control, purchasing, inventory and warehouse
control, general files, records management, Department budzet, and air travel service.
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11. This file contams the following documents (mclude form numbers and titles, if any. and file arrangefent);

Documents relating to the construction of roads and bridges financed by Authori__tf- fur s,
Mithority pro)ects are funded through bond issues.

See attached list for documents ineluded in ‘the series.

The file is arranged mimerica] ly by project number.
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QUESTIONI-\IAIRE Place ap “x" In the proper column. If nswer Is “YES." | please explasin - .' ‘ES |
13. Is this the Record Copy of the series? T (X1
M. Is there a duplication of this series in:anothe_r office or agency?‘ : o Lo ’ ‘[x.]
15. Is the information contained in this series ever summarir:ed or published? Attach copy of sn.‘-m'maty"or publication. [ ]
16. Does the series contain classified information reqpirins; securify handling? | [ ']
17. Does the series initiale, amend or terminate agency poljncie_s__andrprocgdures? [ ] |
18. Could the function be performed if the files were lost or déstroyed? ) : [X]
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? 11
20. Does the record series provide data as |nput to an EDP file?
21. Does the record series contain documentatlon produced as EDP prmtout" x1
22. Has the Federél Go;:ernment issued instructions governing retention/disposition of these files? [ R]
2. will there be a need for these records 10, 15 years from now? If yes, what? o (X1
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24. REQUIREMENTS. The following requi.reé the files to b"e'ke'pt_ o years o
a. [ JSTATE b. [ yJ STATUTEOF c. [ JAUDIT d. [ ]FEDERAL e [ ]ADMINISTRATIVE f. [ ] HISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)
Georgia Code Annotated Section 3-T03- action upon sealed contracts shsll be brought within
20 years after the right of action shall have accrued,
25. AGENCY RECOMMENDATIONS This agency recommends that the flle series be cut off at the end of each
'[ ] CALENDAR YEAR -[ ] FISCAL YEAR -[g] Other Tip=1 T4 nta poyrmemta to
> crnrtractors
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Place file in inactive project file; cut off inactive project
file at the end of the calendar year; transfer project file
to Records Center; hold 20 years; then destroy.
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